Scottish Pubs Code Adjudicator (SPCA) Self-Disclosure Breach Form

If a pub company identifies a breach of the Pubs Code, the Scottish Pubs Code Adjudicator (SPCA) must be notified as soon as possible. The pub company is required to complete a standard form, known as a self-disclosure below, to provide the SPCA with detailed information about the breach without delay.

The self-disclosure is essential for informing the SPCA of the pub company’s understanding of the breach, how it occurred, and its impact on tenants. Additionally, the pub company must outline the corrective actions it is taking to prevent a recurrence and to address the situation for the affected tenants. This includes the steps taken or planned to notify tenants about the breach and how they can obtain further information if impacted.

The SPCA office will publish a register of self-disclosure breaches on its website to share information with the industry about how the Code is working and how breaches have been dealt with. The register may include, amongst other detail,  a description of the breach and other relevant information, such as action taken in response.

Self-disclosure helps demonstrate that the pub company can effectively monitor compliance with the Code and respond appropriately to breaches. The SPCA may consider the company’s proactive approach when deciding on any necessary regulatory actions.


Section 1: Pub Company Information

Pub Company Name:

Company Registration Number:

Address:

Contact Person:

Name:

Position:

Email:

Phone Number:

Section 2: Details of the Breach

Date of Identified Breach:

Description of the Breach:

Provide a detailed description of how the breach occurred and attach any supporting evidence.
Text box



Impact on Tenants:

Describe the impact of the breach on tenants.

Section 3: Actions Taken

Immediate Actions Taken:

Detail the steps taken immediately after identifying the breach to mitigate its effects.

Long-Term Actions:

Outline the actions planned or implemented to prevent recurrence of the breach.

Communication with Tenants:

Explain how tenants have been informed about the breach.

Provide information on how tenants can find out further details if they have been affected.

Section 4: Additional Information

Any Supporting Documents:

Attach any relevant documents or evidence supporting the self-report.

Additional Comments:

Include any additional comments or information you believe is relevant.

Section 5: Declaration

I, the undersigned, declare that the information provided in this form is accurate and complete to the best of my knowledge.

Name: 
Position: 
Signature: 
Date:

Submission Instructions:

Please submit the completed form and any supporting documents to the Scottish Pubs Code Adjudicator’s office via email at pubscodeadjudicator@gov.scot 
